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Interactively Generate Letter from CSV File 
This example shows how to interactively generate a rich-text letter from data saved in CSV file. This is 

how the letter looks like and what is the CSV data: 

 

The macro works so that when Ctrl+Shift+Alt+L hot-key is pressed in Word (or other text editor) then a 

macro named “Generate letter” gets called. From within this macro a macro “Parse CSV file” is called. It 

reads all the data from CSV file into variables. Then a form like this is created and shown on the screen… 

 

… and when the employee is selected and OK button is clicked then the selected employee data (name, 

salary, hiring date, etc.) is saved to variables that are used in Text macro named “Letter Template” and 

this macro gets run. It makes the content like this is pasted to the editor: 
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Of course, for different employee a different data is used in the letter, exactly as they are saved in the 

CSV file. 

How to run 
1. Download the file, unzip it and open the “GenerateLetter.4tw” file in the Macro Toolworks 

(version 9.3.0 or newer) using “File/Open” menu command. 

2. Open Microsoft Word (or other text editor). 

3. Press “Shift+Ctrl+Alt+L” hot-key.  


